APOLLO THEATER FOUNDATION, INC.
JOB DESCRIPTION

JOB TITLE: Security Guard
DEPARTMENT NAME: Security
LOCATION: New York, NY
REPORTS TO: Security Manager

PRIMARY PURPOSE

Primary responsibilities include working at post at events, patrolling the Theater and grounds
and manning the control room to ensure the general safety of patrons, employees and the
facility.

Hours are part-time and flexible, as scheduled.

Reports to the Security Manager and Assistant Security Manager.

QUALIFICATIONS / License and certification

¥ Must be a licensed security guard in New York State

¥ Must obtain Fire Guard certification (F-94) within the first year of employment

ESSENTIAL JOB FUNCTIONS

¥ Patrol the facility, safeguarding the interior and external perimeter of the theater before
personnel enters

¥ Ensure all deliveries and packages are signed for and reach the proper party, confirming
authority and identification as necessary

¥ Monitor arrivals and departures, entrances and exits of all individuals, confirming
appointments and visitors prior to admitting non-personnel

¥ Escort clients, guests, and utility personnel in and out of the theater as necessary

¥ Maintain daily log book and radio inventory sign in/out, ensuring that all radio units and
accessories are returned and in working order

¥ Other duties as assigned

If you are interested in this position, please mail, e-mail or fax your resume, cover letter, and 3
references to: The Apollo Theater Foundation, Inc. Attn: Human Resources, 253 West 125th
Street, New York, New York 10027; humanresources@apollotheater.com or Fax 212.662.2288

The Apollo Theater Foundation, Inc. is an EOE




